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1103.2024 70 0406.2025

IMoJio:keHue
00 00paldoTKe U 3alIUTE MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

1. O0mme mosIoKeHns

1.1. Hacrosimee [lonoxenue ycraHaBIMBaeT NOPSAAOK MOIyU€HHUs, yueTa, 00pabOoTKH, HAKOTIJICHUS U
XpaHCHHUA OJOKYMCHTOB, COJCp:KAIIMUX CBCIACHUA, OTHCCCHHBIC K MNEPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB
MBOVY « Jlenunckas COI» (mamee - Paboronmarens). [lox paboTHMKaMu MOapa3yMeBaIOTCs JIMIIA,
3aKJTIOYUBINKE TPYIAOBOH J0roBOp ¢ PaboTomarenem.

1.2. Lenp Hactosmero IlosmokeHuss - 3amuTa MEPCOHANBbHBIX JaHHBIX paboTHHKOB MBOY
«JIeanmnckas COID» OT HECAaHKIIMOHUPOBAHHOTO JAOCTYyIA U pasriamenus. [lepcoHanbHbie TaHHBIE BCET1a
SIBJISIFOTCSI KOH(DUIEHITHAIBHOM, CTPOro oXpaHsieMoil uHpopmanmen.

1.3. OcnoBanuem s pa3padotku Hactosmiero [lomoxxenus ssisroress Koncturymus Poccuiickoit
®enepanun, Tpynosoit kogeke Poccuiickoit @enepanun, Oenepanbubiii 3akoH oT 27.07.2006 N 152-03
"O mnepcoHaNbHBIX JAHHBIX', IPYyrue ACHCTBYIOUIME HOPMATHUBHBIE MPABOBbIE aKThl Poccuiickon
denepanuu.

1.4. Hacrosimee [TonokeHne u M13MEHEHHsI K HEMY YTBEPKIAIOTCs pyKoBoauTeseM PaboTomarens u
BBOJISITCS MTPHKa30M. Bece pabOTHUKY TOKHBI OBITH 03HAKOMIICHBI TIOJT TOAMKCH C AaHHBIM [losioxenuem u
W3MEHEHUSMHU K HEMY.

2. Ilonsatre u cocraB IEPCOHATIBHBIX JaHHBIX

2.1. [lepconanbHBIMU JaHHBIMU SIBJISIETCA JIF00ast HHGOPMALIKSA, IPSMO WM KOCBEHHO OTHOCAIIASCS K
CyOBEKTY NEPCOHATBHBIX JAHHBIX - OMPENICTICHHOMY WIH ONpeeieMoOMy (PU3MUEeCKOMY JIUILY.

2.2. llepcoHanbHBIMH JAHHBIMH, Pa3pPEHICHHBIMH CYOBEKTOM TNEPCOHANBHBIX JAaHHBIX s
pacipocTpaHeHus, SBISIOTCS MEPCOHANBHBIE JaHHBIE, TOCTYIl HEOTPAHWUYEHHOTO Kpyra JIMIl K KOTOPHIM
MIPEIOCTAaBICH CYOBEKTOM MEPCOHANBHBIX JaHHBIX MyTEM Jauyd COIiacus Ha 00pabOTKy MepCOHAIbHBIX
JAHHBIX, Pa3pEUICHHBIX CYOBEKTOM MEPCOHANBHBIX JaHHBIX [UIsI PACHpPOCTPAHEHHs] B TMOPSJIKE,
npeaycMotpeHHoM DenepanbabiM 3akoHOM OT 27.07.2006 N 152-03 "O nepcoHalIbHBIX JaHHBIX'.

2.3. CocTaB nepcoHalbHBIX JJAHHBIX pAaOOTHHKA:
- (hamumud, UM, OTYECTBO;
- 110J1, BO3pAcT;

- cBemeHus 00 o0OpazoBaHWU, KBadU(pUKAIUU, MNPOPECCHOHATHHON TOArOTOBKE, MOBBIIICHUN
KBaJIM(DUKAIINH;
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- MECTO >KUTENILCTBA;
- CeMENHOE MOJIOKEHUE, HAJTMYKE JIeTeH, COCTaB CEMbH, POJCTBEHHBIE CBS3H;

- QaxTel Omorpaduu W TpenbIAyIias TPYAOBas IEATEIBHOCTh (B TOM YHCIE MECTO pPadOThI,
CyIUMOCTb, CTy’k0a B apmun, paboTa Ha BEIOOPHBIX JOHKHOCTSX, HA TOCYJApCTBEHHOM CITy»KO€e U 1p.);

- (uHaHCOBOE MOJIOKEHNE, CBEICHHS O 3apabOTHOI IarTe;
- MaCTIOPTHBIE JJAHHEIC;

- CBEJICHHS O BOMHCKOM Y4ETe;

- CBEJICHHS O COIMAIBHBIX JILIOTaX;

- CIIEIUAIIBHOCTH;

- 3aHMMaeMast JOJDKHOCTB;

- pa3mep 3apabOTHOM TUIATHI;

- HAJIMYUE CyTUMOCTEN;

- HoMepa TeneOHOB;

- coJIepKaHKe TPYIOBOTO JAOTOBOPA;

- MOJUITMHHUKU U KOTIMH MPUKA30B 0 TUYHOMY COCTaBY;

- INYHbIE JIeTIa, TPYAOBbIE KHIKKU U CBECHUS O TPYAOBOU JAESITENbHOCTH <2>;
- OCHOBaHMsI K MPHUKa3aM I0 JIMYHOMY COCTaBY;

- acla, coacpKamue MaTC€puraiibl 10 IMMOBBINICHUIO KBaJ'II/I(bI/IKaI_[I/II/I U IIEPENOATrOTOBKE COTPYAHHUKOB,
HUX aTTCCTallliu, CJ'Iy>K€6HBIM pacciI€aoBaHUAM,

- KOIIMHK OTYETOB, HAITPABJIIEMBIX B OPraHbl CTATUCTHUKHU,

- CBCACHUA O pE3yjibTaTaX MCIUIIUHCKOI'O O6CJ'I€,Z[OBaHI/ISI Ha OpeaAMET T'OJHOCTH K OCYHICCTBJICHUIO
TPYHAOBBIX O6$I38.HHOCT€I>1;

- (1)0Torpa(b1/m M MHBIC CBCACHUA, OTHOCAIIHNCCA K IICPCOHAJIbHBIM JTdHHBIM pa6OTHI/IKa;
- IPUHAJICKHOCTD JIMIa K KOHerTHOﬁ Halyuy, STHUYECKOM rpyirue, pace;

- PCIHMIHO3HBIC MW IMOJUTHYCCKHC Y6C)K,I[6HI/I$I (HpI/IHaI[J'Ie)KHOCTb K peHHFHO3HOﬁ KOH(bCCCI/II/I,
YJICHCTBO B IOJIUTHYECKOM napTuu, ydactuc B O6H.ICCTB€HHI:>IX O6I>6,Z[I/IHCHI/I$[X, B TOM 4YHUCJIC B HpO(l)COI'O3e,

v 7Ip.);
- JCJIOBBIC U MHBIC JIMYHBIC KA4CCTBA, I(OTOpBIC HOCAT OI_ICHO‘IHLII\/'I XapaKTep;
- HpOLII/IC CBCACHUA, KOTOpBIe MOFYT I/I,Z[eHTI/I(I)I/H_H/IpOBaTB YCcJIOBCKA.

)4 & YKa3aHHOT'O CITMCKa Pa6OTOIlaTC.HB BIIpaBC IOJIy4aTb W HMCIIOJb30BATH TOJIBKO TC CBCIACHMHA,
KOTOPBIC XapaKTCPU3YIOT I'pa’KAaHNHA KaK CTOPOHY TPYAOBOI'O IOTOBOPA.



2.4. CBenenusi, ykazanuble B 1. 2.3 Hacrosimiero llonmokeHusi, U AOKYMEHTBI, UX COJEpKallue,
SIBJITFOTCST KOH(MUACHIIUATBHBIMU. PeXXUM KOHPHUICHIIMATHHOCTH MEPCOHAIBHBIX TAaHHBIX CHUMACTCS B
ciyyasix 00e3TMUMBaHUS WIIH [0 UCTEUCHHUH 75 JIET CpOKa XpaHEHHsI, €CIIH MHOE HE OMPEIeNICHO 3aKOHOM.

2.5. JlokyMeHTaMu, COJIep>KallUMHK ITePCOHATbHBIC JAHHBIE pAOOTHUKOB, SIBIISIFOTCS:

- KOMILIEKCHI JIOKyMEHTOB, COTPOBOXKIAIOMINX Mpoliecc 0(OPMIICHUS TPYIOBBIX OTHOIICHUNA MPHU
pueMe Ha paboTy, IepeBOJIe, YBOJIbHEHUN;

- KOMIUICKC MAaTCpUuaioB II0 AHKCTHUPOBAHHIO, TCCTUPOBAHHIO, ITPOBCACHHIO CO6CCCIIOB3.HI/H>'I C
KaHIuJaToOM Ha JOJDKHOCTD,

- IOJ/UIMHHUKY U KOTIMH IIPUKA30B (paclopsHKeHUil) Mo Kajapam;

- INYHbIE JIeJIa, TPYAOBbIE KHIKKH, CBEIEHUS O TPYAOBOM AedrenbHocTH padoTHUKOB (CT/-P);
- Jienia, coieprKallie MaTepHuaibl aTTeCTalnil paOOTHUKOB;

- Jienia, CoieprKalliie MaTepHuaibl BHYTPEHHUX paccilelOBaHUM;

- CIIPaBOYHO-MH(POPMAIIMOHHBIA OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH, KypHaJbl);

- KOTIMM OTYETOB, HAIIPABJIIEMbIX B FOCYIapCTBEHHbIE KOHTPOIUPYIOLINE OPraHbl.

3. O6s3annoctu Padbotomarens

3.1. B memax oOecnedyeHuss mpaB W CBOOOJ delOBeKa M TpaxaaHuHa Paboromarens W ero
MIPEACTaBUTENHN TPU 00pabOTKE MEPCOHATBHBIX NAHHBIX PaOOTHHUKA 00s3aHBI COOJIONATH CIIEIYIONINE
obmue TpeboBaHMS:

3.1.1. OGpaboTka MepCcOHANBHBIX JaHHBIX PAOOTHHKA MOJKET OCYIIECTBIISITHCS HCKIIOUHUTEIHLHO B
uensix oOecnedeHuss COOMIOACHMSI 3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJIEHCTBUSA
paboTHUKaM B TPYAOYCTpPOMCTBE, OOY4eHMHM U MPOJABMKEHHM IO CIIy)KOe, oOecreyeHusl JUYHOU
0€30MacHOCTH paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KAauecTBa BBIMOIHIEMONH pabOThl U oOecreueHus
COXPaHHOCTH MMYILIECTBA.

3.1.2. Ilpu ompeneneHun oObeMa W COACpPKaHUA O0paOATHIBAEMBIX TIEPCOHAIBHBIX JTAaHHBIX
pabotHuka Paboromartenp m0pKeH pykoBojcTBOBaThes Kouctutynmeir Poccwmiickoit deneparum,
TpynoBeim kogekcom Poccuiickoit Denepannu 1 UHBIMU (heepabHBIMUA 3aKOHAMMU.

3.1.3. Bce ICPCOHAJIIBHBIC OAaHHBIC pa6OTHI/IKa clIeayer 1moJjgydarb Yy HEro camoro. Ecmn
IICPCOHAJIBHBIC JTAHHBIC pa6OTHI/IKa BO3MOJKHO ITIOJIYYUTb TOJIBKO Y TpeTLefI CTOPOHBI, TO pa6OTHI/IK JOJIKCH
OBITE YBECAOMIICH 00 3TOM 3apaHCe M OT HCEro Ia0JOKHO OBITE MOJIYYCHO IIMCBMCHHOC COrJlacue.
Pa6OTOI[aTCJ'II> JOJIZKCH COO6H_II/ITI> pa6OTHI/IKy 0 OeJiX, IpeArnoJiaraCMblX HCTOYHHKAX H crocobax
MOJIYYCHH IICPCOHAJIBHBIX JAHHBIX, da TAKXKC O XapaKTCpC IMOMICIKAMUX IMOJYUCHUIO IEPCOHAIIbHBIX
JaHHBIX U IMMOCJIICACTBHUAX OTKa3a pa6OTHI/IKa AaTb MMCBbMEHHOC COIJIaCUC Ha UX MOJIYYCHHC.

3.1.4. PaGoTonaTens He MMEET MpaBa MoxydaTb 1 00pabaThIBaTh EPCOHANbHbIE JaHHbIE pa0OTHHKA
0 €ro NOJUTUYECKHX, PETTUTUO3HBIX U MHBIX YOXKIECHUAX U YaCTHOM JKU3HU. B ciydasx, HemocpeICTBEHHO
CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOILIEHUH, B COOTBETCTBUU cO cT. 24 Konctutynum Poccuiickoit
@enepanuu PabGoTomarens BHpaBe MojydyaTh M 00pabaThIBaTh JAHHBIE O YAaCTHOM >KM3HM pabOTHHKA
TOJIBKO C €70 MMCbMEHHOTO COTJIacusl.

3.1.5. PaGoTonaTens He MMEET MpaBa MoIydaTh U 00pabaThIBaTh NEPCOHANbHbIE JaHHbIE paOOTHUKA
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0 €ro WICHCTBE B OOIIECTBEHHBIX 00BEIMHEHHSIX WIIH €r0 TPO(COI03HOM IeATEeNHHOCTH, 32 NCKITFOUEHUEM
ClIydaeB, MPETYCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM.

3.1.6. Ilpu npuHATHN pelIeHUi, 3aTparuBaloIMX UHTEpechl paboTHuKa, PaboTonarens He mmeer
MIpaBa OCHOBBIBATHCS HA NIEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MTOJYYCHHBIX UCKIIOUUTEIFHO B PE3YJIbTaTe
UX aBTOMAaTU3MPOBAHHON 00paOOTKH MU 3JEKTPOHHOTO MOJIyYEHUSI.

3.1.7. 3amura nepcoHaNbHBIX JAHHBIX PAOOTHUKA OT HENPABOMEPHOIO WX HCIOJIb30BAHUS WM
yTpatbl J0JbKHA OBITh oOecriedeHa PaboTomareneM 3a CYET €ro CpeicTB B HOPSAKE, YCTAaHOBICHHOM
(deneparbHBIM 3aKOHOM.

3.1.8. PaboTHUKH W WX MPEACTABUTEIH JIOJKHBI OBITh O3HAKOMIICHBI TOJI MOJIHUCH C JIOKATHbHBIMHU
aktamu PaboTonarens, ycTaHaBIUBAIONIUMU MOPSIOK 00pabOTKH MEPCOHATBHBIX JAHHBIX PA0OTHHUKOB, a
TaKke 00 UX MpaBax U 00S3aHHOCTSIX B 3TOU 001acTH.

3.1.9. PaGoTHUKY HE TOJIKHBI OTKA3bIBATHCS OT CBOMX MPaB HA COXPAaHEHUE U 3aIUTYy TalHBI.
4. O0s13aHHOCTH pabOTHUKA

PaGoTHuK 00s13aH:

4.1. TlepemaBath PabGoTomarenmto WA €ro TMPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX
)IOKYMGHTI/IpOBaHHBIX HepCOHaJ'IBHBIX JaHHBbIX, HepequL KOTOpI)IX yCTaHOBJ'IeH TPYJIOBI)IM KOJICKCOM
Poccuiickoit ®enepanuu.

4.2. CBOEBpPEMEHHO B pa3yMHBII CpPOK, HE MpeBbIIAOMUNA 5 nHeH, cooluars Paboromarento o6
N3MEHEHUH CBOUX IEPCOHAIBHBIX JaHHBIX.

5. [IpaBa paboTHHKa

PaboTHuK nmeeT npaso:
5.1. Ha moyiHyr0 MH(POPMAIIHIO O CBOUX IIEPCOHABHBIX JAHHBIX U 00pabOTKE ITHX JaHHBIX.

5.2. Ha cBoOoaHbIli OecriaTHBIM JOCTYIT K CBOMM II€PCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
MOJTyYCHUE KOIHK JIFOOOW 3aIucH, CoAep KaIleil IepCOHANIbHBIE JaHHBIE COTPYIHUKA, 32 HUCKIIOYCHUEM
ClTyJaeB, MPEAYCMOTPEHHBIX 3aKOHOIATENhCTBOM Poccuiickoit denepanuu.

5.3. Ha nocTyn K MEQMIMHCKAM JaHHBIM C MOMOIIbI0 MEIMIUHCKOTO CIIEHHATINCTa 10 CBOEMY
BBIOODY.

5.4. Tpe6OBaTB HUCKIIIOYCHUA WUJIW UCIIPABJICHUA HCBECPHBIX WJIM HCIIOJIHBIX IICPCOHAJIBHBIX TAHHBIX, a
TaKIKC JaHHBIX, 06pa60TaHHBIX C HapylmCeHuemM Tpe60BaHPII>i, OIIPCACIICHHBIX TPYAOBBIM
3aKOHOJaTCIbCTBOM. HpI/I otkaze P a6OTO,Z[aTeJ'I${ HCKIOYUTL HJIKM HUCIHPABHUTb IICPCOHAIIBHBIC OAHHLIC
COTpyAHHUKa OH HMMCCT IPaBO 3aj4BUTH B MHUCHMEHHOM (bOpMC Pa6OTOI[aTeJ'IIO O CBOCM HECOrjaaCum C
COOTBETCTBYIOIIUM 000CHOBAaHHMEM TAaKOT'O HECOIJIACHS. HepCOHaJ'ILHLIC JAaHHBIC OLICHOYHOI'O0 XapaKTepa
COTPYAHUK UMECT MMPaBO JOIMIOJHUTH 3aABJICHUEM, BbIPAKAIOIINUM €TO CO6CTB€HHYIO TOYKY 3pCHUA.

5.5. TpeGoBatp u3BemeHust PabotogarenemM Bcex JIML, KOTOPBIM paHee ObLIM COOOIIEHbl HEBEPHbIE
WIM HEMNOJHbIE MEePCOHAIbHBIE JaHHbIE COTPYIAHHMKA, 000 BCEX MPOM3BEICHHBIX B HUX HCKIIIOUCHMSX,
UCHPABJICHUSAX WIN JOMOJHEHUSX.

5.6. O6xanoBaTh B CyJ JroOble HEmpaBOMEpHbIE AEHCTBUs wiM Oe3neiictBue PabGoTomarens mpu
00paboTKe U 3allUTe €ro MePCOHATBHBIX JaHHbIX.
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5.7. OnpenensiTb CBOUX MPEACTABUTENCH JIs 3Tl CBOUX MEPCOHATBHBIX JaHHBIX.

5.8. TpeboBaTh MpPEKpaTUTH B JIF000E BpeMs repenady (pacnpocTpaHeHUe, IPEI0CTaBICHHE, TIOCTY)
MePCOHATBHBIX JAaHHBIX, pa3pPEIICHHBIX I pacrpocTpaneHus. TpeboBanue opopmiisieTcs B TMCbMEHHOM
Bujme. OHO JMOHKHO BKIIOYaTh B ce0st (aMminio, WUMs, OTYeCTBO (IIPH HAJIM4YWU), KOHTAKTHYIO
uHpopmanuto (HoMep TenedoHa, aapec ICKTPOHHON MOUTHI WM IMOYTOBEIA afpec) pabOTHUKA, a TAKXKE
nepeueHb NePCOHABHBIX JaHHBIX, 00pab0TKa KOTOPBIX MOJICKUT MPEKPAIICHUIO.

6. Coop, 0OpaboTKa 1 XpaHEHNE TIEPCOHATBHBIX JAHHBIX

6.1. OOpaboTka mEpCcOHATBHBIX TaHHBIX paOOTHWMKA - J000E JAelcTBUE (omepamnus) WIH
COBOKYITHOCTb JACHCTBHI (OTeparuii), COBEpIIAEMbIX C UCIIOIB30BAaHUEM CPEJICTB aBTOMATH3ALUH WK 03
HCII0JIb30BAHUA TAaKUX CPCACTB C NMCPCOHAIIBHBIMU JAHHBIMU, BKIIHOYAsd C60p, 3aI1iucCh, CUCTEMATU3AIlHUIO,
HaKOTUICHHE, XpaHEeHUe, YTOUYHeHne (0OHOBJICHNE, M3MEHEHHUE), U3BJICUCHHE, UCTIOIb30BaHUE, Mepeaady
(pacmpocTpaHeHue, MpeIoCTaBICHUE, JOCTYIT), 00e3TMUMBaHNe, OJIOKUPOBAaHUE, yIaJCHUE, YHUUTOKCHUE
MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa.

6.2. Bce nepcoHasibHbIe JTaHHBIE paOOTHHKA CIIeyeT NoJydaTh y Hero camoro. Eciau nepcoHanbHbie
JaHHbIE pPAO0OTHUKAa BO3MOXHO MOJYYUTh TOJBKO y TPEThEHl CTOPOHBI, TO PabOTHHUK JOJKEH OBITH
YBEJJOMJIEH 00 3TOM 3apaHee U OT Hero JOJDKHO OBITh MOJTY4eHO MICHMEHHOE COTJIacHe.

6.3. PabGoTtomatens AOMKEH COOOMMTH PAOOTHUKY O MENAX, MPEANojaraéMplXx HCTOYHHKAX H
cnoco6ax nonyquI/m HepCOHaJ'IBHBIX JaHHBbIX, a TaK¥X€ O XapaKTepe o JIexKamux HOHy‘IeHI/IIO
HepCOHaJ'II)HI)IX JAHHBIX U ITOCJIICACTBUAX OTKA3a pa6OTHI/IKa JaTh IMCBMEHHOC COTJIaCu€ HA UX HOHy‘IeHI/IC.

6.4. PabotHmk mpexacrabiser PaboTomarento OOCTOBEpHBIE cCBeAeHUsT o cebe. Paboromarenb
MIPOBEPSIET IOCTOBEPHOCTh CBEJICHUH, CBEPSs TaHHBIC, MPEACTABIICHHBIC PAOOTHUKOM, C UMCIOITUMHUCS Y
paboTHuKa JokyMeHTaMH. [IpencTarieHne pabOTHUKOM TOJIIOKHBIX TJOKYMEHTOB WIIH JIOXKHBIX CBEJCHHM
IIPH MOCTYIUICHUH Ha PabOTY SIBJISICTCS OCHOBAHUEM JUTS PACTOPIKECHHUS TPYIOBOTO JOTOBODA.

6.5. Ilpu noctymiennn Ha paboTy paOOTHUK 3aMOJIHAET aHKETY U aBTO Onorpaduro.
6.5.1. AHKeTa IpeicTaBIIsAeT COOO0M MepeYeHb BOMPOCOB O MEPCOHANBHBIX JIAHHBIX pAa0OTHHUKA.

6.5.2. AHKkera 3aIoJIHAETCS pa6OTHI/IKOM CaMOCTOATCIIBHO. HpI/I 3all0JJTHCHHUHU aHKCTbI pa6OTHI/IK
JOJIXKEH 3aI10JIHATHh BCE €€ Fpa(bbl, Ha BCC BOIIPOCHI AaBaThb IIOJIHBIC OTBECTHI, HE JOIIYCKAaTh I/ICHpaBJ'IeHI/Iﬁ
nimn SaqepKHBaHHﬁ, IIPOYCPKOB, IIOMApPOK B CTPOTOM COOTBETCTBHUU C 3aAIIUCAMH, KOTOPBIC COACPIKATCIA B
€ro JIM4YHbIX JOKYMCHTAax.

6.5.3. ABrobuorpacdus - JOKYMEHT, COJEp)Kalluil ONUCAaHUE B  XPOHOJOTUYECKOM
MOCJIEIOBATEILHOCTA OCHOBHBIX 3TAIOB )KU3HU U JAESITETbHOCTH PUHUMAEMOTO PaOOTHHKA.

6.5.4. ABToOuOrpadus coctaBisieTcsi B MPOU3BOJILHOM popme, 6e3 TOMapOK U UCITPABIICHUH.

6.5.5. Ankera u aBTroOHMOrpadus pabOTHUKA TOJHKHBI XPAaHUTHCS B JIMYHOM Jene paboTHuka. B
JIMYHOM JIeJI€ TAK)KE XPaHATCS UHbIE JOKYMEHTHI MEPCOHAIBHOIO Y4Y€Ta, OTHOCAILIUECS K NEPCOHATBHBIM
JTAaHHBIM PaOOTHHKA.

6.5.6. JInunoe neno paboTHHKa 0(popMIIIeTCs MOCIe U3/IaHus MPHKa3a O IIpueMe Ha paboTy.

6.5.7. Bce JAOKYMCHTBI JIMYHOI'O [¢CjIa MNMOAIIHNBAKOTCA B O6J'IO)KKy 06138.31_[3., YCTaHOBJICHHOI'O
Pa6OTO,Z[aTCJ'ICM. Ha neit YKa3bIBAOTCA (I)aMI/IJ'II/ISI, M, OT4YCCTBO pa6OTHI/IKa, HOMCD JIMYHOT'O ACJIA.

6.5.8. K kaxxgomMy JIMYHOMY JieTy MpUIIaraioTcs JABe LBETHbIE (poTorpaduu pabOTHUKA Pa3MEPOM.



6.5.9. Bce OOKyMEHTHI, MOCTYNAIOIIME B JIMYHOE JI€JI0, PACIOJIaraloTcsi B XPOHOJOIMYECKOM
nopsiike. JINCThl TOKyMEHTOB, MOJIIUTBIX B JIMYHOE JEI0, HYMEPYIOTCS.

6.5.10. JIuuHoe neno BeAeTcs Ha HPOTSHKEHUM BCEW TPYNOBOM JAEATEIBHOCTH pPabOTHUKA.
I/ISMCHCHI/ISI, BHOCUMBIE B JIMYHOC ACI0, JOJIKHBI OBITE MNOATBCPKACHBI COOTBCTCTBYIHOIIMMU
JOKYMEHTaMU.

6.6. PaboTomaTens He UMEET MpaBa MoJiydaTh U 00padaThIBaTh MEPCOHATIBHBIC JAHHBIC PAOOTHUKA O
€ro pacoBOH, HAIIMOHAILHON MPHHAICKHOCTH, MOJTUTHYECKUX B3TJISIIAX, PETUTHO3HBIX U (HHIIocodekux
yOeXKIeHUSIX, COCTOSIHUU 3[0POBbsI, HHTUMHON >KM3HH, 332 UCKIIOUCHHEM CIIy4aeB, HPEayCMOTPEHHBIX
TpynoBbsim kosnekcom Poccuiickoii @enepanyu U ApyrumMu (eaepaibHbIMU 3aKOHAMHU.

6.6.1. OOpaboTka MEpPCOHANBHBIX TAHHBIX, pPa3pEIIEHHBIX JUIS PACIpPOCTPAHEHUS, W3 YHUCIIA
CIELMAJIbHBIX KaTErOpui IMEpPCOHAIBHBIX JAHHBIX, yYKa3aHHbIX B 4. 1 cr. 10denepasbHOrO 3aKkoHa OT
27.07.2006 N 152-®3 "O nepcoHalnbHBIX JaHHBIX", JOMYCKAETCsI, €CIH COOIOAIOTCS 3aIIPETHI M YCIOBHS,
npenycmotpeHHsie cT. 10.1 ykazanHoro 3aKkoHa.

6.7. PaboTomaTens HE UMEET TpaBa MoIy4aTh U 00pabaThiBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKA O
€ro WICHCTBE B OOIIECTBEHHBIX 00BEIMHEHUSIX WIH €0 MPO(COI03HOU NEATETbHOCTH, 3a UCKIIOYECHUEM
CiTyJaeB, MpeaycMOTpeHHBIX TpynoBeiM konekcom Poccutickort denepariuu wim MHBIME (eepaibHBIMHA
3aKOHAMHU.

6.8. OOpaboTka TepCcOHATBHBIX NAaHHBIX PabOTHHUKOB PaboTomareneM BO3MOXHA TOJBKO C HUX
cornacus. VICKIIFOUEHWE COCTaBISAIOT CIy9ad, IMPEAYCMOTPEHHBIC 3aKOHOJATELCTBOM Poccuiickoi
®denepanuu (B 4aCTHOCTH, cOrjlacke He TpeOyeTcs MPU HAIMYWU OCHOBAaHHWHA W COOJIOJCHHH YCIOBHH,
NMepeyrcieHHblX B . M. 2 - 11 u. 1 c1. 6, m. . 2.1 - 10 4. 2 ct1. 10, u. 2 ct. 11 denepanbHOro 3aKOHA OT
27.07.2006 N 152-®3 "O nepcoHanbHbIX JaHHBIX").

6.9. TlucemenHoe coriacue pabOTHUKA Ha OOpPaOOTKY CBOUX IMEPCOHANBHBIX TAHHBIX JIOJHKHO
BKJIIOYATh B C€0s, B YaCTHOCTH, CBEJCHUS, yKa3aHHbIC B 1. TI. 1 - 9 u. 4 cT. 9 denepaabHOTO 3aKOHA OT
27.07.2006 N 152-®3 "O nepcoHambHBIX JaHHBIX".

6.10. IIucemenHoe coryiacue paboTHHUKA Ha 0OpabOTKY MEPCOHATBHBIX JAHHBIX, PAa3PEUICHHBIX IS
pacnpocTpaneHus, oGopMIsIeTcsl OTIACNBHO OT JAPYruX corjiacuii Ha oOpabOTKy €ro MepcoOHAIbHBIX
naHHbIX. [Ipu 3TOM coOnromaroTcs ycnoBusi, MPeayCMOTpPEHHbIE, B yacTHOCTH, cT. 10.1 denepanpHoro
3akoHa ot 27.07.2006 N 152-®3 "O mnepconanpHbIX AaHHBIX". TpeOoBaHUSA K COIEPKAHHIO TaKOIO
corjacusi yCTaHaBJIMBAIOTCS YIMOJHOMOYEHHBIM OpPraHOM IO 3allUTe MpaB CyOBEKTOB MEPCOHAIBbHBIX
TAHHBIX.

6.10.1. TlucebmeHnnoe coriacue Ha oOpaOOTKYy NEpPCOHANBHBIX HAHHBIX, pa3pPEIICHHBIX s
pacnpocTpaHeHus1, pabOTHUK MpenocTaBisier Paboroaaresto IUYHO.

6.10.2. PaboTtonarens 00s3aH HE MO37HEE TpeX paboOUMX JHEH ¢ MOMEHTA IMOJIyUYeHHUsl YKa3aHHOTO
corjacusi onmyoJUKoBaTh MHQOpMAIHIO 00 yCIOBHSIX 00pabOTKH, O HAIWYHM 3alpeTOB M YCIOBHU Ha
00paboTKy HEOTPAaHUYECHHBIM KPYTOM JIMII TEPCOHANIBHBIX JAHHBIX, Pa3pElIEHHBIX ISl paCIPOCTPAHEHUS.

6.10.3. Cornacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX, Pa3pEIIEHHBIX AJIS PaclpoCTpaHEeHus,
IpeKpalaeT cBoe AeHCTBUE ¢ MOMEHTa MOCTymieHus: PaboTonarento TpeOboBaHMs, YKa3aHHOTO B II. 5.8
Hacrosiero [lonoxenns.

6.11. B cootBercTBHHM co cT. 86 Tpynosoro koaekca Poccuiickoit @enepanuu B neisx odecredeHus
npaB M cBOOOJ dYeNoBeKa W TpaxgaHuHa PalOoTomarens W €ro MpeACTaBUTENN INpH 00paboTke
MEPCOHAIBHBIX JAHHBIX paOOTHHUKA JOJKHBI COOMIOATh, B YACTHOCTH, CIEAYIOLINE 001e TpeOOBaHUS:
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6.11.1. Ilpu ompeneneHun oObemMa M cojaepKaHHUs 00pabaTHIBAEMbIX MEPCOHAIBHBIX JaHHBIX
pabotHuka PabGortomatens mobkeH pykoBojcTBoBaThes Koncrutynumeid Poccuiickoin ®Deneparuw,
Tpynossim kosekcom Poccuiickoit @enepanuu 1 UHBIMH (pefiepaibHBIMUA 3aKOHAMHU.

6.11.2. Ilpu npuHATHM peLICHHUH, 3aTparuBaloUINX UHTEpeckl paboTHHKa, PaboTomarens He nmeer
IIpaBa OCHOBBIBAaTbCS HA IEPCOHAIBHBIX JAHHBIX, IOJIYYEHHBIX HCKIIOYUTEIBHO B pE3ylbTaTe MX
aBTOMAaTU3UPOBAHHOW 00pabOTKU WIIM IEKTPOHHOI'O MOJIyYEHUS.

6.11.3. 3amura nepcoHaIbHbIX JAHHBIX PA0OTHUKA OT HEIPABOMEPHOIO UX HCIIOJIb30BAHHUS, YTPATh
obecrieunBaercsi PaboTomaTeneM 3a c4eT €ro cpeicTB B MOPSIKE, YCTAHOBIEHHOM TpyIOBBIM KOJIEKCOM
Poccuiickoit @enepanuu 1 HBIMHU (QeepaTbHBIMUA 3aKOHAMH.

6.11.4. PaGOTHUKY 1 WX TIPEACTABUTENHN TOJDKHBI OBITh 03HAKOMIICHBI TIO] IOIIHCKY C IOKYMEHTAaMHU
PabGoTonarensi, ycTaHaBIUBAIOIIMMU MOPSA0K 00paOOTKH MEPCOHANTBHBIX JAHHBIX, a TAKXKE 00 UX MpaBax u
0053aHHOCTSX B 3TOM 00JaCTH.

6.11.5. PaOoTHHMKM HE OJKHBI OTKA3bIBATHCSA OT CBOUX IIPaB Ha COXPAHEHHE U 3ALUTY TalHBI.
7. llepenava nepcoHaIbHBIX TaHHBIX

7.1. Ilpm mnepenaye mnepcoOHANbHBIX JaHHBIX paboTHHUKAa Paboronmarenb HOMKEH COONIOIATh
cienyromne TpeOoBaHus:

- HE cOooOIIaTh MEepCOHANbHbIE AaHHbIE PaOOTHHKA TPEThel CTOpoHE 0e3 MUCHbMEHHOIO COTrJacus
pabOTHHKA, 32 UICKIIFOYCHHEM CITyJaeB, KOT/1a 3TO HEOOXOIMMO B IIEIISIX MPEAYIIPEKICHUS YTPO3BI )KU3HU U
3I0pOBBIO paOOTHHKA, a TAKXKE B CITydasX, YCTAHOBICHHBIX (eIepaTbHBIM 3aKOHOM;

- He cOoOo0IaTh MepCoHaNbHBIC JaHHBIC PAOOTHHKA B KOMMEPYECKHX IENsIX 0€3 ero MUChbMEHHOTO
coryacus;

- NPEeAYNPEaUTh JHI, MMOJIy4alollUX MMEepPCOHaJIbHbIE AaHHbIE PAOOTHUKA, O TOM, UYTO 3TH JIaHHBIC
MOTYT OBITh MCIIOJIH30BaHbl JIMIIL B LENSX, A KOTOPHIX OHHU COOOIIEHBI, U TpeOOBaTh OT ITUX JIHII
MOATBEPXKIEHUSI TOTO, YTO 3TO MpaBWio coOmoneHo. Jluma, mosyuaroniue HEpCOHANbHBIE JIaHHBIE
paboTHuKa, 00s13aHbl COOMIOAAaTh KOH(MDUICHIIMATIBLHOCTD. J[aHHOE MOJI0KEHHE HE paclpocTpaHseTcs Ha
00MeH NepCOHAbHBIMU TaHHBIMU PAOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepalibHbIMU 3aKOHAMU;

- paspeiiarb AOCTYII K IEPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICHHUAJIBHO YIIOJITHOMOYCHHBIM
JunaaM, IIpru 3TOM YKa3aHHBIC JIMIa JOJDKHBI UMETH IIPaBO IMOJIY4aTb TOJIBKO TC€ IIEPCOHAJIBHBIC JAHHBIC
pa6OTHI/IKa, KOTOPBIC HCO6XO,I[I/IMBI JJI1 BBITIOJTHCHUA KOHKPCTHBIX (bYHKHHﬁ;

- HC 3allpalliiBaTb I/IH(i)OpMaI_II/II-O 0 COCTOSAHHH 300POBbA pa6OTHI/IKa, 34 UCKIIFOUCHHUEM TCX CBCHCHHﬁ,
KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOKHOCTH BBIIIOJIHCHUA pa6OTHI/IKOM pr,HOBOﬁ (1)YHKI_II/II/I;

- TepenaBaTh IEPCOHAIbHBIE JaHHblE PAOOTHUKA MPEICTaBUTENSIM paOOTHUKOB B HOPSJKE,
ycraHoBiieHHOM TpynoBeiM kojekcom Poccuiickoit denepanyu, u OrpaHuduBaTh 3Ty HH(OpMaIuio
TOJIbKO TEMH NEepCOHAIbHBIMU JIAaHHBIMM pPAa0OTHHMKA, KOTOpPblE HEOOXOIMMbI JJIsi BBIMOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKLUH.

8. Z[OCTYTI K IICPCOHAJIBHBIM JAHHBIM COTPYJIHUKA

8.1. BHyTpeHHuit gocrym.

HpaBo AOCTYIIAa K ICPCOHAJIbHBIM JAHHBIM COTPYAHWKA UMCIOT:
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- pykoBouTenb Paboronarens;
- PYKOBOJIUTEIIb OT/IENIa KaJIPOB;

- PYKOBOJUTENHU CTPYKTYPHBIX MOApa3/ICJICHUN 110 HAMPABICHUIO JACSITEIIBHOCTU (JOCTYI K JTUYHBIM
JAHHBIM TOJIBKO PAOOTHHKOB CBOETO MOApa3AeIeHHUs) IO COTIACOBAHUIO C pyKoBoauTeneM Paboronarens;

- MpPU TIEPEBOJIC W3 OJHOTO CTPYKTYPHOTO MOJPA3ACICHUS B JAPYroe IOCTYI K TMEPCOHATHHBIM
JTaHHBIM pPAOOTHHKA MOXET WMETh PYKOBOJUTEh HOBOTO TMOAPA3NICICHUS [0 COTJIACOBAHHIO C
pykoBoautenem Paboromarens;

- pa6OTHI/IKI/I 6yXFaJITepI/II/I - K TCM JaHHBIM, KOTOPBIC HeO6XOI[I/IMI)I JJIs BBITIOJIHCHUST KOHKPCTHBIX
bynximii;

- cam paOOTHUK, HOCUTEIb TAHHBIX.
8.2. Buemnuit noctym.

PaGoronarens BrpaBe OCYIIECTBIISATh IEpeIady NepCOHAIbHBIX JaHHBIX PA0OTHHKA TPETHUM JIULAM,
B TOM YHCJI€ B KOMMEPYECKHX IIEJIIX, TOJBKO C €ro MpeaBapUTEIbHOTO MHCHMEHHOTO COTJjacus, 3a
WCKITFOYCHHEM CIIy4aeB, KOTJa 3TO HEOOXOIMMO B IEJSAX MPEIYNPEKICHUS YIPO3bI KU3HU U 3I0POBBIO
paboTHUKA, a TaKke B JAPYrHMX CIydasx, HPeIyCMOTPEHHBIX JAECWCTBYIOIIMM 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepanuu.

[Tepen mepenaueii nepcOHANBHBIX JaHHBIX PaboTogaTens JoMKeH MpeaynpeauTh TPETHE JIUIIO O TOM,
YTO OHH MOFYT 6I)ITB HCIIOJB30BaHbl TOJIBKO B TCX LCIAX, AJIA KOTOpI)IX 6I)IJ'II/I COO6H1€HI)I. HpI/I 3TOM y
TPEThEro JIMIAa HEOOXOJMMO TIOJYYHTh IOATBEPXKICHHE TOrO, YTO TaKoe TpeOOBaHHWE OyIeT WM
COOIIOIEHO.

He tpeGyetcs cornacue paboTHHKA Ha Mepeady NepCOHANbHBIX JaHHbBIX:
- TPETHUM JIMIAM B LIEJISAX MPEAYIPERKACHUS YTPO3bI )KU3HU U 3[J0POBbIO PAOOTHHUKA;

- B @onx comuansHOro ctpaxoBanus Poccuiickoit deneparuu, [lencnonusiii ¢onn Poccuiickoit
denepanun B 00beMe, MIPETYCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOAaTeIbeTBOM Poccuiickoit deneparuu;

- B HAJIOI'OBBIC OPIr'aHbI;
- B BOCHHBIC KOMUCCApHaThI;

- IIO 3amlpocy HpO(I)CCCI/IOHaJ'IBHHX COI030B B ICIX KOHTPOJA 3a CO6JHOI[CHI/ICM TPyAOBOT'O
3aKOHOOaTCJIbCTBA Pa6OTOI[aTeJ'IeM;

- IO MOTUBUPOBAHHOMY 3aIIpOCy OPraHOB IIPOKYPATYPHbI;
- 10 MOTUBUPOBAHHOMY Tpe6OBaHI/IIO MMPaBOOXPAHUTECIIBHBIX OPTAHOB U OPTraHOB 6630HaCHOCTI/I;

- 10 3anpocCy OT TOCYHAPpCTBCHHBIX HMHCICKTOPOB Tpylda HOpH OCYHIECTBICHUU HWMH
HaHSOpHO'KOHTpOHLHOﬁ ACATCIBHOCTH,

- TI0 3amIpocy Cyaa;

- B OpraHbl 1 OpraHnu3annu, KOTOPbIC JOJIZKHBI OBITH YBCAOMIJICHBI O TAKCIJIOM HECHACTHOM CJiy4dac, B
TOM YHUCJIC CO CMCPTCIIbHBIM UCXOJ0M;



- B ClIydasX, CBA3aHHBIX C UCIIOJITHCHUCM pa6OTHI/IKOM JOJDKHOCTHBIX 06$I3aHHOCT€I>'I;

Bapuanm, eciu 6 0ocoeope o svinycke kapm (KOJLIEKMUBHOM 002080pe, TOKANbHOM HOPMAMUBHOM
akme opeanuzayuu) npeoycCMOmpeHo npaso pabomooamens nepeoasamv NepPCOHANbHble OAHHbIE
pabomnukos 1ub0 pabomodamenv OelUcmEyenm HA OCHOBAHUU O00BEPEHHOCMU HA NPedCmAasieHue
UHmMepecos pabomHUKO8:

- B KPEIMUTHYIO OPTaHU3aIUI0, 00CTY)KHBAOLTYIO TUIATEKHbBIE KAPTH pAOOTHUKOB.

8.3. Ipyrue opranuzaium.

CaenieHus 0 pabOTHUKE (B TOM YHUCIIE€ YBOJIEHHOM) MOT'YT OBITh IIPEIOCTABIICHBI IPYrOi OpraHu3aluu
TOJIBKO C MMCBMEHHOTO 3aIpoca Ha OJJaHKe OpraHu3alluy ¢ IPUI0KEHUEM KOITUH 3asiBIICHUS paOOTHHKA.

8.4. POICTBEHHUKHA M YIEHBI CEMEIA.

[lepcoHanbHble JaHHBIE paOOTHUKA MOTYT OBITH MPENOCTABICHBI POJACTBEHHUKAM WJIM YJIEHAM €ro
CEMbH TOJIBKO C MMCBMEHHOIO pa3pelieHusi caMmoro paboOTHHKA.

9. 3amuTa NepcoHaNbHBIX JaHHBIX PAOOTHUKOB

9.1. B memsix obecriedeHHs] COXPAHHOCTH W KOH(PHIECHIUAIBHOCTH MEPCOHANBHBIX JIaHHBIX
paboOTHUKOB Bce omepauuu 1Mo o¢GopMIeHHIO, (OPMHUPOBAHUIO, BEIACHUIO M XPAHEHHUIO JaHHOUN
MH(OPMAaLIUK TOJKHBI BBIOJIHATHCS TOJIBKO paOOTHUKAMHU OTZENa KaJlpoB, OCYLIECTBIISIIOIIUMHU JaHHYIO
paboTy B COOTBETCTBUM CO CBOMMH CIY)KEOHBIMH OOS3aHHOCTSIMH, 3a(PUKCHPOBAHHBIMU B UX
JOJPKHOCTHBIX HHCTPYKLIUSAX.

9.2. OTBeThl Ha NUCBMEHHBIE 3aMPOCHl APYIMX OpPraHU3alMil U YUYPEKACHUN B Mpelnenax HX
KOMITIETEHIIMH U MTPEI0CTaBICHHBIX TOJIHOMOYHI AI0TCS B MUCbMEHHOM Gopme Ha Onanke PaboTonarens
U B TOM 00beMe, KOTOpBI IMO3BOJSET HE pasrjamiaTh HU3IUIIHUA 00bEeM MEepPCOHAJIbHBIX CBEACHUN O
pabOTHHKAX.

9.3. Ilepenaua uHpOpPMAIMK, COJAEPKAIICH CBEACHHS O MEPCOHAIBHBIX JTAHHBIX PAOOTHHKOB, IO
tenedony, pakcy, 3MEKTPOHHOM MouTe 6€3 TUCHMEHHOTO COTJIachs paOOTHHKA 3aIperiacTcs.

9.4. Jlnunble nena U TOKYMEHTHI, COJEpKallue MEePCOHATIbHbIE JaHHbIE PAOOTHUKOB, XPaHATCS B
3anuparonuxcs mradax (ceidax), odecneunBaromuX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO J0CTYIA.

9.5. HepCOHaJ'IbeIC KOMIIBIOTEPBI, B KOTOPBIX COACPIKATCA IICPCOHAJILHBLIC JaHHBIC, NOJI’KHBI OBITh
3allMUIICHBI ITIApOJIAMU OOCTYIIA.

10. OTBETCTBEHHOCTH 3a pasriialieHne HHPOpMAaIMH, CBI3aHHON
C epCOHAILHBIMU JAaHHBIMU PAOOTHHUKA

10.1. Jluua, BUHOBHbIE B HapyLUIEHUH HOPM, PETYIMPYIOLUIUX MOJydyeHHe, 0OpabOTKy M 3alluTy

NEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa, HECYT AUCHUIITIMHApPHYIO, AIMUHUCTPATUBHYIO,
TpaXAaHCKO-IIPABOBYIO UJIK YTI'OJIOBHYHO OTBETCTBEHHOCTH B COOTBCTCTBHUU C (I)C,Z[epaJ'IBHBIMI/I 3aKOHaMH.

C mannbM IooxkeHneM o3HaKoMIIeH(a):

/ (noonucv/®.1.0.)
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